CITY OF KEY WEST
APPLICATION FOR A SPECIAL EVENT PERMIT

Name of Applicant(s)

Address of Applicant(s)
Phone Number of
Applicant(s)and emergency
number

Name of Non-Profit(s)

Address of Non-Profit(s)

Phone Number of Non-Profit(s)

Amount or Percentage of Revenue Non-Profit(s) anticipates receiving

Date(s) of Event

Hours of Operation

Estimated/anticipated number of persons per day

Location of Event

Street Closed

Detailed Description of Event:

List of Businesses that will participate in Alcohol Exemption:

Noise exemption required:  Yes [ ] No []]

Alcoholic beverages sold/served at event:  Yes L] No []
Recycle Deposit $1000.00 Yes [] No []
Cooking oil recycled Yes [] No []
Recycled containers Yes [] No []

Accounting of items recycled

* Measures




The applicant does ac knowledge and hereby affirms that any and all information is accurate
to the best of his/her knowledge. The applicant(s)/permitee agrees to assume full
responsibility and liability for and indemnify, and suits for or by reason of any injury to any
person or damages to any property of the parties hereto or of the third persons for any and all
cause or causes whatsoever or in any way connected with the holding of said event or any act
or omission or thing in any manner related to said event and its operation irrespective of
negligence, actual or claimed, upon the part of the City, their agents or employees.

Applicant(s) Signature Date



CITY OF KEY WEST
APPLICATION FOR A SPECIAL EVENT PERMIT
NOISE CONTROL EXEMPTION

$50.00

Date

Applicant Name

Applicant Address

Applicant Phone Number

Event Name

Event Address/Location

Date of Event

Nature of Event

Profit [ ] Non Profit [ ]

Time(s) Request for Exemption

Number of Exemptions at this location this calendar year

Date of last exemption




Revised for
Third Reading
11/19/02
ORDINANCE NO. 02-09

AN ORDINANCE OF THE CITY OF KEY WEST, FLORIDA, AMENDING
CHAPTER 6 OF THE CODE OF ORDINANCES ENTITLED
“AMUSEMENTS AND ENTERTAINMENT” BY AMENDING ARTICLE II
PERTAINING TO SPECIAL EVENTS; AMENDING SECTION 6-26 TO
REQUIRE A DOWN PAYMENT ON THE COST OF CITY SERVICES, TO
ALLOW FOR INTEREST ON LATE PAYMENTS, AND TO INCREASE
THE COST WAIVER TO $1,000.00; ADDING SECTION 6-27 TO
RESTRICT PLACEMENT OF FOOD, BEVERAGE AND MERCHANDISE
BOOTHS; AMENDING SECTION 6-56 TO REQUIRE THE APPLICATION
TO LIST AN EMERGENCY CONTACT PERSON; AMENDING SECTION
6-57 TO ESTABLISH A MINIMM NON-PROFIT SHARE FOR SPECIAL
EVENTS IN WHICH A STREET IS CLOSED; AMENDING SECTION 6-58
TO PROVIDE THAT MAJOR FESTIVAL SPONSORS MAKE
APPLLICATION SIX MONTHS IN ADVANCE AND APPROVE CERTAIN
SALES OF ALCOHOLIC BEVERAGES; ADDING SECTION 6-61
PERTAINING TO HANDICAP-ACCISSIBLE BATHROOM FACILITIES;
PROVIDING FOR SEVERABILITY; PROVIDING FOR REPEAL OF
INCONSISTENT PROVISIONS; PROVIDING FOR AN EFFECTIVE DATE

WHEREAS, The City Commission finds that a revision to the regulations governing special
events and street closures would promote the health, safety and welfare of the citizens of Key West.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY OF KEY WEST, FLORIDA:

Section 1: That section 6-26 of the Code of Ordinances is herby amended as
follows™:

Sec. 6-26. Payment for city services.

(a) The organizer or sponsor of any festival, street fair, fair, carnival, athletic
event, contest, competition, parade, fundraiser, rally, boat or car race or
other special event which requires city authorization, whether by
administrative permit or city commission approval, and which requires the
provisions of additional or extraordinary support services by police, fire,
administrative, or other city departments in order to maintain order or safety
or to escort participants shall pay to the city the cost of such services. A
down payment of ten percent (10%) of the costs. as estimated by the city
manager, shall be made to the city either by certified check or credit card at
least ten (10) days prior to the event.

(b) The city manger shall establish a cost schedule for additional or extraordinary support services
for the events referred to in subsection (a) of this section, which schedule shall be subject to approval of the
city commission. The city manager is authorized to provide reasonable terms for time and manner of
payment. If the event sponsor fails to pay the full costs at the time determined by the city manager or, if no
such deadline is established, then within thirty (30)days after the event the city may impose an interest
charge on the amount due at the rate of one and one half percent (1%%) per month.

(c) The city commission may grant special exceptions to this section for cause shown upon the
public record.

(d) The first $560-00 $1.000.00 of costs as specified in subsection (a) of this section may be
waived for any organizer or sponsor which has qualified as a tax-exempt nonprofit organization according
to state of federal law. Acceptance of this waiver by such sponsor shall render the event a public
accommodation subject to the human rights provision of the section 38-225.

(e) Any nonprofit organization accepting the waiver provided for by subsection (d) of this section
shall, within 90 days following the special event, submit to the city commission an accounting of expenses
and revenues incurred and generated during the event.

* (Coding: Added language is underlined; deleted language is struck-through.)



Section 2. That section 6-27 is herby added to the Code of Ordinances as follows:
Sec. 6-27. Food, beverage and merchandise booths.

No booth or stall set up for a special event and serving any amount or tvpe of food and/or
beverage. or selling merchandise, shall be placed directly in front of. or within five (5) feet of the property
line of, a restaurant or a bar or a retail store (selling primarily the same or similar merchandise). unless the
owner of the restaurant, the bar or the store consents. This section shall not apply to major festivals as
defined in section 6-58.

Section 3. That section 6-56 of the Code of Ordinances is hereby amended as follows:
Sec. 6-56. Application.

(a) Except as provided in section 6-58. Aat least 60 days prior to a proposed special event that
will result in the closing of a public street, the sponsor shall submit an application to the city manager. An
application may be made either by a tax-exempt nonprofit organization (nonprofit) or jointly by a nonprofit
and a private or business entity.

(b) If the city manager approves the application, he shall then schedule it for consideration by the
city commission. However, if the special event proposes to close only one block, is intended to end prior to
9:00 p.m. on any day of the year, and does not seek either a fee cost waiver or a noise exemption, the city
manager may give final approval to the application.

(c) Each application shall include the name of a sponsor’s contact person and that person’s 24-

hour telephone number(s), in case of emergency.

Section 4. That section 6-57 of the Code of Ordinances is hereby amended as follows:
Sec. 6-57. Donation of percentage of revenue to nonprofit organization.

(a) A major festival is a special event of regional impact. Major festivals are: EaneyFantasy Fest,
Hemingway Days, Goombay Festival, Conch Republic Celebration , the Poker Run, the Valentine’s Day
event for Wesley House, the Red Ribbon event at Mange’s Mangoes. and such other special events as may
be added or subtracted by resolution of the city commission. Private persons or business entities who

sponsor major festivals are not required to provide funds to a non-profit organization per section 6-57. An
application for a major festival must be received in the city manager’s office at least six (6) months in

advance of the scheduled event. Have-a-nen-pre capplicant-otto-provides
charitable-cause-

(b) A business that seeks to sell alcoholic beverages at a major festival pursuant to an APS state
license, and which is not a bar or restaurant or other concern that sells alcoholic beverages in the ordina
course of its business, must obtain the written approval of the major festival sponsor and provide such
approval to the city of key west.

Section 6 That section 6-61 is hereby added to the Code of Ordinances as follows:
Sec. 6-61. Temporary bathroom facilities.
Whenever the sponsor of a special event provides temporary bathroom facilities on the public
right-of-way, at least five percent (5%) of those facilities or one of those facilities, whichever is the greater
number, shall be accessible to persons which physical disability.

Section 7. If any section , provision, clause, phrase, or application of this Ordinance is held
invalid or unconstitutional for any reason by any court of competent jurisdiction, the remaining provisions
of this Ordinance shall be deemed severable therefore and shall be construed as reasonable and necessary to
achieve the lawful purposes of this ordinance.



Section 8. All Ordinances or parts of Ordinances of said City in conflict with the
provisions of this Ordinance are hereby superseded to the extent of such conflict.

Section 9. This Ordinance shall go into effect on January 1, 2003.

Read and passed on first reading at a regular meeting held this 16" day of October , 2002.
Read and passed on second reading at a regular meeting held this 6" day of November , 2002.
Read and passed on final reading at a regular meeting held this 19" day of November, 2002.
Authenticated by the presiding officer and Clerk of the Commission on 21 day of November,
2002.
Filed with the Clerk November 21, 2002.

Sponsor’s Signature



RULES AND REGULATIONS FOR USE OF
CITY OF KEY WEST PROPERTY FOR
SPECIAL EVENTS

1. All Applicant(s) must fill out a City of Key West (City) application form provided to
you by the Office of the City Manager.

2. Application(s) for special event(s) must be in the Office of the City Manager 60 days
prior to the event.

3. The Permittee will be required to maintain the following types and amounts of
insurance during the Special Event. All insurance coverages must be provided by
insurance companies authorized to transact business within the State of Florida and
must maintain an A.M. Best rating of A- or better.

Commercial General Liability with minimum limits of $1,000.000
Business Automobile Liability with minimum limits of 1,000.000

Statutory Worker’s Compensation Coverage

Employers Liability with minimum limits of $1,000.000 injury by Accident
$1,000.000 injury by Disease

Policy Limits and $1,000.000 injury by Disease - Each Employee

If Alcohol beverages will be sold at the event or if the event’s attendees will be
required to pay an admittance fee and alcoholic beverages will be served, the
Permittee will be required to maintain Full Liquor Liability coverage with minimum
limits to $1,000.000. Host Liquor Liability coverage will not be acceptable. If the
Permittee will use the services of a caterer and the caterer will be providing and
servicing the alcoholic beverages, the City will honor evidence from the caterer that
this requirement is being met.

The City of Key West shall be named as an “Additional Insured” on the Permittees’
Commercial General Liability policy.
Sponsor’s Signature

4. The applicant shall indemnify and hold the City harmless from all losses, claims,
damages, liabilities, and expenses which may be incurred by the City or which may
be claimed against the City by any person, firm to the person or property of any
person, firm, corporation, or entity which are consequent or arise from the activities
of the permit holder or its equipment, employees, agents, guests, licensees, or invitees
for the permit holder activities or which damages/injuries are consequent or arise
from permit holders failure to comply with all applicable laws, statutes, ordinances
and regulations.

Sponsor’s Signature

5. Applicant(s) who are businesses or private persons who wish to close a City street must
make an application jointly with a non-profit entity. When a sponsor proposes a special
event that will cause the closing of a city street or other public right-of-way, the sponsor
must donate at least 25% of the sponsor’s gross revenues or $1000.00, whichever is greater,
to at least one nonprofit organization. The sponsor must designate the nonprofit
organization(s) on the application for the event. Each named nonprofit organization must
provide the city manger with a letter of assent. Applicant(s) must also hire an off-duty




10.

11.

12.

13.

police officer(s) for crowd control and safety as determined by the Key West Police

Department or the City Manager’s Office. Applicant(s) must have neighboring businesses

sign a petition of no objection to the street closure.
Sponsor’s Signature

Within 30 days of the events completion the City Commission will receive
a letter from the not for profit organization stating the amount of the

monetary donation received from the event.
Sponsor’s Signature

Applicant(s) wishing to sell/consume alcoholic beverages on City property must have
approval by the City Commission via Resolution and must hire an off-duty police
officer(s) for crowd control and safety as determined by the Key West Police
Department or City Manager’s Office. Applicant must provide liquor liability
insurance.

Sponsor’s Signature

Applicant(s) wishing to have an exemption from the noise control ordinance must fill
out an application thirty days before the event. Processing fee for the application is
$50.00.

Sponsor’s Signature

All applications are subject to approval at the discretion of the City Manager and/or
City Commission.
Sponsor’s Signature

Notice of the city commission’s proposed action on an application for a special event
permit shall be mailed prior to the meeting at which the matter is to be considered to
all property owners and occupants of property located within a 100-foot radius of the
proposed special event. Notice of such proposed action also shall be published in a
newspaper of general circulation in the city at least five days prior to the date of the
city commission decision. The notice shall identify a contact person and phone
number for complaints. The applicant shall pay for the newspaper advertisement.
Sponsor’s Signature

The organizer or sponsor of any special event, which requires the provision of
additional or extraordinary support services by police, fire, administration, or other
city departments shall pay to the city the cost of such services. A down payment of 10
percent of the costs, as estimated by the city manager, shall be made to the city either
by certified check or credit card at least ten days prior to the special event.

Sponsor’s Signature

The first $1000.00 of costs as specified in subsection (a) of the ordinance may be
waived for any organizer or sponsor, which qualified as a tax-exempt nonprofit
organization according to state or federal law. Acceptance of this waiver by such
sponsor shall render the special event a public accommodation subject to the human
rights provision of the section 38-225.

Sponsor’s Signature

Any nonprofit organization accepting the waiver provided for by subsection (d ) of
the ordinance shall, within 90 days following the special event, submitted to the city
commission an accounting of expenses and revenues incurred and generated during



14.

15.

the special event.
Sponsor’s Signature

Whenever the sponsor of a special event provides temporary bathroom facilities on
the public right-of-way, at least five percent of those facilities or one of those
facilities, whichever is the greater number, shall be accessible to persons with
physical disability.

Sponsor’s Signature

Where a person has not applied for a special event permit and an event at it’s location
spills into a street, causing the police department to close all or a portion of the street,
the person sponsoring the event shall pay all such extraordinary service costs incurred
by the city. On each anniversary of this occurrence, if the person can reasonably
anticipate an overflow of people into the street, a special event permit must be
applied for consistent with this division. A violation of this section may be grounds
for revocation of an occupation license.

Sponsor’s Signature



16.

17.

18.

Special events may use fog, smoke and bubble machines or any device that emits a
mist or spray contingent on Key West Fire Department approval. Approval must be
obtained a minimum of 48 hours prior to the event. The use of confetti or confetti
machines is strictly forbidden.

Sponsor’s Signature

Special Events organizers must submit a adequate recycle plan for the size of the
event being requested. Helpful hints and recycling requirements for special events
can be found on the city’s website. This will help you develop your plan.
Sponsor’s Signature

All special events are required to comply with the Federal Americans with
Disability’s Act which requires access to all areas and services provided by the
special events. Organizers must insure that all aspects of their event meet the
requirements.

Sponsor’s Signature



Pursuan! 1o my request
that throughout the event | will
emptying trash and recycle can

to conduct a special event requiring anthorization by the City
keep the premises clear of eccumulated recyclables,
s o0 a regular basis for the duration of the evenl,

Commissior, I agree
trash and debris. This includes

g yearly tewmperatiny 770 G ahenfieii



Idendify contact person et the festival responsible for working with recycling,
Name of person: Phone number:

Identify the recyclable commodities that will be used by the public and bshind-the-scenes.
Aluminum Glass #1 Plastic #2 Plastic Steel
Corrugated Cardboard Grher:

Define the amount of recycling containers needed for the festival grounds (based on commodities
used at the event and where they will be used and discarded. When recyclables are used throughowut
event, 1 recycling container for every 1 trash barrels will be used).

Amount of recycling and garbage containers needed;

Arrange for recyeling containers for the grounds and a large container (roll-off or festival box) and
coordinate delivery and removal arrangements. Recycling containers may be ordered from Waste
Management. 305 296-2825.

Arrangements made:

Capacity of containers on grounds;
Contact person for containers: Phone #:

Order signs to inform customers of recycling. Signs are needed for point-of-purchase locations and
recycling containers.

Acquire liner bags for the recycli g containers to be placed on the grounds. Ensure that the capacity
of the bags is equal to or grester than that of the recycling containers on the grounds.

Arrange for emptying of recycling containers during the event — from the containers on the grounds

to the large container.
Arrangements made:

Amange for pick-up of the recyclables. The agency providing containers will often take the
materials for recycling. In other cases, arrange for the materials to be taken to a recycling facility,
Armangements made:

Meet with vendors and tell them to ask customers to recycle the appropriate materials. Make sure
vendors know what will be recycled. Inform them that signs will be posted in their areas.

Oversee the delivery of containers and placement of signs.

Place recycling containers next to trash cans on the grounds and insert liner bags. All recycling



<

containers must be adjacent to trash barrels in order to reduce conlamination problems,

Monitor recycling containers for correst usage: during the event and take actions to solve problems,
Problems:
Actions taken:

View trash barrels and note any recyclables in the trash, Take sctions to solve problems.
Problems:

Actions taken:

Take photos of event recycling, record data on volumes of recyclables and trash, and ask vendors
and event organizers for comments about the program
Comments:

Ensure that recyclables are removad and taken to the large container when bins are full and that
liner bags are replaced.

At the end of the event, remove signs and arrange for their return to owners.
Place recycling containers in the pick-up location, as arranged with the providers of the containers.
Ask the recycling facility to appraise the amount of material collected for recycling by weight,

volurme, or counts and report on contamination levels.
Amount of material:

Contamination:

Prepare a report on the program including strategies used, amount of material diverted, comments
and suggestions from participants and future recommendations.

Share the results with event OIZAnizess.

Security deposit of $1000.00 must be submitted prior to the event.

Security deposit returned:

For more information about event recycling and waste reduction, contact Waste Management at
305 296-2825



INSTRUCTIONS FOR COMPLETING
DBPR ABT- 6003
DIVISION OF ALCOHOLIC BEVERAGES AND TOBACCO
APPLICATION FOR ONE/TWO/THREE DAY PERMIT OR SPECIAL SALES LICENSE

If you have any qusstions or need assistance in compleling this application, please coniact the Division of
Alcoholic Bevsragas & Tobacco's (AB&T) local disirici office. Piease submit your completed appiication to your
local district office at least seven (7) days prior to ths first date of the event to insure the permit is issusd by tha
event date. This application may be submitied by mal, through appointment, or it can be dropped off. A District
Office Address and Contact Information Shest can be found on AB&T's page of the DBPR web site a! the link
providad bslow,

hnozllvmwmvﬂoridalicense.com/dbor/abt/district officesflicensing.htm|

This application is used for oblaining a One, Two, Three Day Permit to sell alcoholic beverages for
consumption cn the reportad premises only.

A special sales license may also be obtained by the use of this application for the sale of alcoholic beveragss for
a period of up to three days. This license doas not permil the sale of alcoholic beverages for consumption cn the
premises and only allows package sales in the manufacturer's original sealed containers,

GENERAL INSTRUGTIONS

Submitting Your Application

The Division of Alcoholic Beverages and Tobacco, Bureau of Licensing, accepts applications for one, two, and
ial sales licenses. Please complete all required information. Ali questions must be
answered fully and truthfully. You must provide an original application and Suppoarting documentation that may

All commun

provided. Howaver, if you would like for us to communicate with someone other than the applicant regarding
your application, please provide the name and contact information for that person in the “Permit or License
Information” section. Your named contact person will be permitted to make changes to the application
paperwork on your behalf and we will communicate directly with them regarding any application issues or
deficiencies. You will not be copied by the division with the correspondence.

APPLICATION REQUIREMENTS AND INSTRUCTIONS FOR COMPLETING THIS APPLICATION

Florida Law for One/Tw [Three Day Permit

Per Florida Stalute 561.422, upon the filing of an application and payment of a fee of $25 per permit, the division
may issue a permit authorizing a bona-fide non-profit civic organization to sell alcoholic beverages for
consumption on premises only for a period not to exceed 3 days for a single event, subject to any state Jaw or
municipal or county ordinance regulaling the time for selling such beverages. Any such civic organization may bte
issued only three such permits per calendar year except in those counties or cities with special acts governing the
number of permits allowed. Any bona-fide non-profit civic organization permitted under this section may purchase
alcoholic beverages from a distributor or vendor licensed under the beverage law. The applicable statute can be
found at: ht‘tp:/lwww.leg.state.ﬂ.us/staiutes/index.cfm’?App_mode=Display_Statute&Search_String=&URL=0500-
0599/0561/Sections/0561.422. htm|

The following cities have special acts which permit the issuance of more than three permits per calendar year if
the event is held in a specific geographical area:

City of St. Petersburg; City of Tallahassee; City of Leesburg; City of Eustis; City of Tavares; City of Mount Dora:
City of Clearwater. The special acts may be viewed at:

hitp:J/fiwww.m oridalicense.com/db r/fabt/documents/ODP-S ecialActsallowingmorethan3 ermits.doc

All sactions of the application must be completed except the section titled Affidavit for Special Sales License.
Registration of Lega! Entity or Proof of Non-Profit Status

All corporations, domestic or foreign and limited liability companies seeking this permit are required o be
registered with the Florida Secretary of State, Division of Corporations, as “non-profit” and the status of the

Auth: 61A-5.0013, FAC 1



registered entity must be “active.® Organizations NOT incorporated must submit one of the following: & letler
outlining the purpose and the gozls of the event and who will benefit from the event's profiis; organization's
Nstlional, State, or Local charler; organization’s by-laws, 501(c)3 registration, or Minutes of Meeting. If you have
not already registared, you will need ta contact the Department of State st (830) 488-9000 or vAY.sunbiz.org for
further information. Your application will bs considered incomplete without this active registration or proof of non-
profit status.

Sales Tax Certification to be completed by the Florida Depariment of Revenue. Please take this application
form to the Department of Revenue for their approval. The address for the office serving your area of interes|

Zoning Approval

This section only applies to applications for a One, Two, Three Day Permit. The city or county zoning
authority in which the event or special sale will be held executes zoning approval. Please check with your local
authority for their requirements. The address for the zoning office sarving your area of interest can be found at
http://www.mvﬂoridalicense.com/dbor/abt/forms/documentslabtdistrictofﬁcelist.odf. Applications must be
submitted within 180 days of receiving this approval,

Sketch of Premises -

A complete sketch of the premises, drawn in ink or computer generated (letter size) which includas all
permanent walls, doors, windows, counters, labeling each room and area, Include any outside areas where
alcoholic beverages will be sold, consumed, or served. Due to the difficulty of scanning, no blueprints are
accepted. When the event of the non profit organization is being held at a location that is already licensed for
the sale of alcohalic beverages, a sketch of the entire premises must be submitted. If the event does not include

the entire premises, the sketch must identify the area of the licensed premises where the event is to be held and

completed application.

Affidavit of Applicant for One, Two, Three Day Permit

Read and sign in the presence of a notary. The affidavit must be signed by an officer of the Non-Profit Civic
Organization; or in the case of a church, synagogue, schoal, or fraternity/sorority, the signature of an authorized
representative of the church, synagague, school, or fraternity/sorority.

There are several important peints you should be aware of:
1. Thelegal drinking age is 21. Please ensure that no one under 21 years of age is served an aicoholic
beverage or allowed to consume alcoholic beverages.

2. The purpose of this permit is to provide your non-profit organization with a permit to sell alcoholic
beverages to generate funds for your civic or charitable cause.

3. Your organization, as the permit holder, is the ONLY entity that may receive any of the profits
from the sale of aicoholic bsverages on this permit. You must have responsible members of
your organization at the alcoholic bevsrage sales location at all times, Your event CANNOT
involve the SHARING OF ANY PROFITS OR RECEIPTS, or a “DONATION" to your cause if you
obtain a temporary permit. Participation in this practice subjects your organization to jeopardy
and denial of future alcoholic beverage permits,

4. All records of alcoholic beverage purchases and sales must be retained for examination by the Division
of Alcoholic Beverages and Tobacco personnel.

5. No One, Two, Three Day Permit will be issued to any organization in connection with any type of
gambling activity, i.e. Casino Night, Las Vegas Night, Monte Carlo Night, etc.

6. If your event is cancelled due to acts of nature, and you plan to reschedule, you need to notify
the division within 14 days of the canceliation so that you will be eligible for re- Issuance of
the permit at no fee to you.

7. The Division of Alcoholic Beverages and Tobacco will issue One, Two, Thres Day Permits

to College fraternities and sororities only when the following conditions are met:
a) The permit is being requested for an event that clearly has a designated charitable or civic

Auth: 61A-5.0013, FAC 2



purpese, such as a charity fundrajser.

b) The Division must have viritien approval for the holding of such event from a designated
school official with responsibility over fratemity or sorority activities, such as the
crganization’s advisor, or the diracior of student activities cr his/her designes.

c) The Division must receive a specific written outline from ths fraternity or sorority as to where
the event will ba held, how entry inio the event will be controlled §¢ as to prevent the
attendance of mincrs, and how control of the event will be maintained by the fraternity or

sorority to prevent such matters as €xcess consumption, improper distribution of alcoholic
beverages and the Jike.

Florida Law for Spacial Sales License

Florida Statute 561.20(12)(a), upon the filing of an application and payment of a fee of $25 per permit, the
division may issue a license authorizing the sale of alcoholic beverages in sealed containers only, for a period
not to excead 3 days. This license is issued only for the purpose of authorizing a sale pursuant to: levy and
execution; bankrupley sale; a sale by aninsurance company in possession of alcoholic beverages; a sale
resulting from a license suspension or revocation; a sale of damaged goods by a common carrier; a sale by a
bona fide wine collector; or a sale pursuant to part V of chapter 679

http:/fvrww . le State.fl.us/Statutes/index.cim?A mode=Display Statute&URL=0600-

0629/0679/0679PartVContemslndex.htm!&StatuteYear:201 2&Title=%2D%3E201 2%2D%3EChapter%:20679%2
D%3EPart%20V.

Registration of Legal Entity

All corporations, domestic or foreign; general partnerships; limited liability companies; limited liability
partnerships; and limited partnerships are required to be registered with the Florida Department of State, Division
of Corporations. If you have not already registered, you will need to contact the Department of State at (850)

488-9000 or wwaw.sunbiz.org for further information. Your application wilt be considerad incomplete without this
active registration.

Sales Tax Certification to be completed by the Florida Department of Revenue. Please take this application
form to the Department of Revenue for their approval. The address for the office serving your area of interest

can be found at hitp:/iwww.m loridalicense.com/db r/abt/forms/documentslabtdistrictofﬂcelist.odf. Applications
must be submitied within 80 days of receiving this approval.

Affidavit of Applicant for Special Sales License
Read and sign in the presence of a notary. The afiidavit must be signed by the individual applicant, each partner
of a general parinership, a general partner of a general partnership of a limited partnership, a managing

member, manager, or officer of a limited liability company, each partner of a limited liability partnership, or one of
the officers of a corporate applicant. All signatures must be original.

APPLICATION CHECKLIST

APPLICATION REQUIREMENTS

Q Complete DBPR ABT-6003 Division of Alcoholic Beverages and
Tobacco Application for One/Two/T hree Day Permit or Special
Sales License You may apply for multiple event dates.

O Pay $25 fee for each event (make check payable to the Division of
Alcoholic Beverages and Tobacco).

' D College fraternities and sororities must meet certain conditions

which are outlined in the application instructions and
requirements.

Complete DBPR ABT-6003 Division of Alcohalic Beverages and
Tobacco Application for One/Two/T hres Day Permits or Special
Sales License.

Pay $25 fee (make check payable to the Division of Alcoholic
Beverages and Tobacco).

Auth: 81A-5.0013, FAC a



DBPR ABT-8003 - Division of Alcoholic Baveragss and Tobacco
Application for OneTwolThree Day Permit or Spacial Sales License

STATE OF FLORIDA DBPR Form
DEPARTMENT OF BUSINESS AND PROFESSIONAL REGULATION ABT- 6003

Revisad 08/2013

1 you have any queslions or nead assistance in completing this application, please conlact ths Division of

Alcoholic Beverages & Tobacco's (AB&T) local district office. Piease submit your completed application to

your local district ofiice at least (7) days prior to the first date of the evant o insure the permit is issued by
the event date. This application may be submitied by mail, or it can b2 dropped off. A District Office

e T
SECTION 1 -

CHECK TRANSACTION REQUESTED

§ Transaction Type:
One/TwolThree Day Permit_

_D Special Sales License

ey e c—— e ——— S Ot e

SRR LR A T X et
SECTION 2 - PERMIT or LICENSE INFORMATION

¥ If the applicantis a corporation or other legal entity, enter the name and the document i i |
| Florida Department of State Division of Corporations on the line below.

j| FEIN Number Business Telephone Number E-Mail Address (Opticnal]

Full Name of Applicant(s): (This is the name the permit or license will be issued in)

i

Department of State Dozument # !
‘ ¥
, Business Name ( D/B/A) or Name of Event

l Location of Event (Street ang Number)

©

i
| City | County State | Zip Code '
i J FL

Mailing Address (Strest or P.O. Box)
f

{City ‘ " State | Zip Cods
I

Contact Person - This ssction is optional, ses application instructions for detalls ;
Telephone Number {
ext. i

j Contact Person

? Email Address (Optional)

Mailing Address (Street or P.O. Box}

{ City a
| Date(s) Permit Desired
|

e e “____.___.__M“mh
5SS e e e S e

State | Zip Cede

ABT District Office Received Date Stamp

Auth: $1A.5.0013, FAC

-
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SECTION 3- SALES TAX

o TO BE COMPLETED BY THE DEPARTMENT OF REVENUE - I
Full Name of Applicant Organization

}
]
!
L
/I The named applicant for a license/permit has complied with the

Florida Statutes toncerning registration for Sales and
Use Tax and has agread to pay any applicable taxes due.

Signed Date

Title

Depanimant ¢f Revenus Stamp:

= -
‘ TO BE COMPLETED BY THE ZONING AUTHORITY GOVERNING THE EVENT LOCATION
| Location of Event (Street and Number)

| County
i

The location complies with 2oning requirements for the

temporary sale of alcoholic beverages pursuant to thie
application for a One/Two/Three Day Permit.

il Signad

[ Titte

Note: Coliege fraternities and sororities must meet certain additional conditions
which can be found in the application instructions and requirements.

Auth: 81A-5.0013, FAC

My



SECTION 5 - DESCRIPTION OF PREMISES 10 BE LioEans
- AB&T AUTHORIZED SIGNATURE REQUIRED o
Business Name (D/B &) or Name of Event

h\leatly draw a flsor plar of the premises in ink, ﬁ';cludirg sidewalks and cther oitside areas which are contiguous to the premisas
wialls, docrs countars sales areas, siorage areas restreoms. bar locations and any other specifc areas which are part of the

premises where the esert will be held. A mulli-stery building where the entre buld ngis to be lizensed must show the details of
each ficcr,

e

Auth: 61A-5.0013, FAC G
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SECTION & - AFFID

AVIT OF APPLICANT
FOR NON-PROFIT CIVIC ORGANIZATION ALCOHOLIC BEVERAGE PERMIT

NOTARIZATION REQUIRED . I
’Full Name of Applicant Organization i

"This is to carify that tihe applizant requesting the permil in the above and feregeing application is a nan-prefit civie
organization and that the pemnit if used willbe usad only by the organization making application, on the dats(s)
requested end a! the location stated. By acceptance of this pemil, we agree that the applicant organization, as the
permit holder is the ONLY entity that will receive any of the profits from the sale of alcoholic beverages on this permit.
{| This is to further certify that the applicant organization has not received more than three (3) permits within the calendar ;

year, unless otharwise authorized by law and acknowladge that the location may te inspected and searchad during
the time that the permit is issued and businass is being conducted without 2 s@arcn warrant by authorized agents or
employees of the Divisien of Alcohelic Beverages and Tobacco, the Sherifi, his Deputies and Police Officers for
purroses of determining compliance vith the alcoholic beverags laws,

I the undersigned individual, hereby swear or affirm that | am an officer or authorized reprasentative and am duly
authorized to make the above and foregoing statements on behalf of the applicant organization. Furthemore | swea-
under oath or affimation undar penalty of perjury as provided for in Sectlions 559.791, 562.45 and 837.06 Florida
Statutes thatihe foregoing information is true ts the bes! of my knowledge "

STATE OF

COUNTY OF

APPLICANT/ AUTHORIZED REPRESEMTATIVE NAME

APPLICANT/ AUTHORIZED REPRESENTATIVE SIGNATURE
The foregoing was () Swarmn s and Subscribed before me this Day

of 20 By who is { ) personally knows ta me

{print nams(s) of parson makxing statement)

OR ( ) who preduced as identification

Commission Expires

Notary Public

Aulh: 51A-5.0093, FAC -
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SECTION 7 - AFFIDAVIT OF APPLICANT |
FOR SPECIAL SALES LICENSE

NOTARIZATION REQUIRED i o
Full Name of Applicant Organization ‘]5

", the undersigned individual, or i & corperation, its authorized representative, herzby swear or affirm tha! | am duly |
authorized to make the above and foragoing application for a special sales license which authorizes the sale of i
alcoholic beverages for period of up to three (3) days. | understand this license does not permit the sale of alcohelic  §
beverages for consumption on the premises and only allows package sales in sealed containers and acknowledge that !
the location may be inspected and searched during the hours that tha special sale is being conducted without a search |§
warrant by authorized agents or employaes of the Division of Alcoholic Beverages and Tobacco, the Sheriff. his
Deputies, and Police Officers for purposes of determining compliance with the beverages laws.

| swear under oath or affimation under penalty of perjury as providad for in Sactions 559.791, 562.45, and 837.06,

that the foregoing information is true to the best of my knowledge and that no other person or entity except as ‘
indicated herein has an interest in the special sales license and that all of the above [isted persens or entities meat the |§
qualifications necessary to hold this special sales license " '

STATE OF

COUNTY OF

APPLICANT/ AUTHORIZED REPRESENTATIVE NAME

APPLICANT/ AUTHORIZED REPRESENTATIVE SIGNATURE
The foregoing was ( ) Sworn to and Subscribed before ma this Day

of . 20 . By whois () personally known to me B

(print name(s) of person makxing statement)

OR ( ) who produced as identification.

Commissicn Expires:

Notary Public

Auth: 81A-5.0013, FAC

(841



ATTESTATION

Tnis form is to be completzd by the alcoholic beverage license holder QNLY when the event of the nen profit

organization is being held at a location that is licensed by the Division of Aleoholic Beveragas & Tobaccoe for the sale
of alcoholic beverages.

Note: This altestation must have the original signaturs of the alcoholic beverage licensa holder (only persons en
file with the division may sign) and must be submitted by the non-profii group along with the application for the
One/TwolThree Day Permit,

== e e r———
i Licensee!
| Businzss Name (DBA)
fi Licenss #: Series of Permanent License:
| Type:
il Contact Person Telephone Number
| ext.
|| E-Mail Address (Optional)
Il Nama of Non-Profit Group: '
| -~
il Date(s) of Event I
' — SR S ————

IMPORTANT

A One/TwoiThree Day permit is being requested for an event to be held an your licensed premises. During
the event, no sales or service of aleoholic beverages may be made under your alcohalic beverage license in
the area identified for use by the non-profit organization. Failure to comply will result in administrative
charges being filed against your license.

Signature of Licenses:

Date:

Auth: §1A-5.0043, FAC £



e mimeaia a1 Yage 1 of |

528 53 AM 4272515
ONE-TWO-THREE DAY PERMIT {ODP, SODP)

This licensz category allows a bona-fide non-profit civic organlization to sell alcoholic beverages
for consumption on premises for a period not to exceed 3 days for a single event. These
organizations are limited to 3 permits per calendar year with the exception of small areas in Leon

County, Pinellas County and Lake County which are allowed to have an additional 15 permits per
calendar year.

Application Requiremeants:
- DISCLAIMER: Applicants may be required to provide some or all of the following
(any additional requirements are listed in the form instructions):
= FEE: Pay $25 fee.
» APPLICATION: Complete form DBPR ABT-6003 by clicking on "Printable
Application" at the bottom of this page (detalled instructions included). If you

already have a copy of the dstailed Instructions, you may prefer to obtain the form
without the instructions in ABT-5003 PDF or ABT-6003 Word format.

« ZONING: Submit Zoning approval, if applicable.
« DOR: Obtain and submit Department of Revenue clearance.,

» REGISTRATION/NON-PROFIT PROOF: Submit Corporate Registration or proof of
non-profit status,

> SUBMIT APPLICATION: Submit your application to one of our district offices by
mail, hand delivery or contact the local office to make an appointment,

Application Currently Unavailable Using Oniine

. Apply Using a Printable Application
Services
15430 Merdh Monros Streat, Tallahasses FL 32389+ Emel Customer Contagt Center 1 Cusiomar Cortact Czn 7 B30.437.1333

W
[ 3
(%%
O]
m
i
[
i
('3

ot want your emal 2ddress raleazed in respansa ts 2 publl
% the office by phone or by traditanal mail, If you ha
: R (1}, Florids Statutzs, effacriva Gescher 1, 2012 isg€e
e Daganment with 3n erail addresa If they havz ona. The emails pro may !
Howeyar eman addrassas are public record, If you 45 not wish I3 susaly
email adidrass which ¢an b2 made availzhiz 1o the sublic, Plaaszs ses 31
432 £233 to determing if you arz affastad by this charga

~t o oa

o
[T

hitns/laww.mvfloridalicense.com/Checkli stDetail.asp?SID=&xactCode=1030&clientCo... 4/27/2015



ATTACHMENT A
LICENSE POR USZ OF CITY OF KXY W2ST OWNED PROPZATY CENSE NUMIER

CERERAL PROVISIONS
1. PROPERTY LOCATION b, DATES COVERED
KEY WEST, FLORIDA _— o
3 DESCRIPTION OF PROPERTY (WCLUDF RCCH AND BUILOING oS WHIRE APPROPRIATE)
TRUMAN WATERFRONT PROFERTY
4. PURPOSS OF LiCEnas
5. LICENSOR s CITY REPRESENTATIVE (17712 4D ADDRESS
DOUG BRADSHAW, PORT PROJECT MANAGS& P.0. BOX 8434, KEY WEST, FL
CITY OF KEY WEST 330415434, (305) 8633792
. LICENSEE (uME AND ADDRESY e LICENSES REPRESENTATIVE (MAMEADDRESS P HOMS)
7. REFUNDABLE DEPOSIT FOR USE OF PROPERTY (PAYABLE IN ADVANCE)

{F.NO CASH PAYMENT 15 REQUIAED, ENTER "NONE® UHDER /TEM 75 "AMOUNT
& AMOUNT Mm c. FIRST DUE DATE TO (MAILING ADDRESS)

Onz iz paymen Submlited with Licenss] Port offiez 82 P.O B 6434, Key Wast, FL 330416434
T 3. ADDITIONAL CFLARGES FOR UEE OF PROPERTY i T

. awussumxsammmmmmmwmm )

;f,:?g EAcH ”;\m 3 FIRST DUR DATE 4 TO (MAILING ADDREAS)

Port office at P.O Box 6434, Key Weat, FL 330416434

2] L CrieZie e -

& TR TN e I Fefal L spmr e o

i 9.MCEEQUREATWSBOFU@BE

(LAY OR ALL DNSURANCE REUIRIMENTS WAV BEEN WAIVED ENTER "NGIE* i 5,5 OR 4 AS APPROPRIATE,) _
Y78 DI ArOTT TY7E MINDL AMOUNT
— TS
o FIRE AND EXTENTED . THIRD PARTY FERBONAL
CovERAGE SEE ITEM #10 DOURY FER PERSON SES ITEM# 10
b, THIKD PARTY ‘ 4 THID PARTY PRESONAL
PROPERTY DAMAGE SEE ITEMA 1D DUUSY PERACCDENT | SEE ITEM #10

10, ummmmmmaaﬂm
Limmnhﬂmy(o\.) mmmvammummsc: AND VEHICLE LIABRLITY INSURANCE FOR OWNED AND NON-OWNED
THE 5

I EGCUTIONOF Licenss
FOR BY DATE
NAME AND TITLE SIGNATURE
aTY OF kY
WEST MR M SCHOLL, CiTY MANAGER
LICENSER

IF LICENSEE I3 A CORPORATION, ATTACH CERTIFICATION OF SIGNATURE.



ATTACHMENT B: GENERAL CONDITIONS —
B The Liccncor & 1 e Lieenars the right 5 e e promiss; oo o I eguled t oot pruvuant b s i 2
o7 Lacilities dm‘y:cm 3, loz=ther with fe netesary E of m?’m"wmm’?‘m“”’m ﬂ&’m
ingrass and ezrem, o!my;mmdb&@axmdm:@ﬂw:mﬂzcm
ungWawgzmlcrimsn{m&amgzbnme;nﬂM&e
b. This Licemse bl be efoctive for e perio smd 1y #ta 2 and e o m“m,mw%mm”m Em’"ﬂ;gm,_;m““ﬁﬁ
mmaqwhmmwau@mxmmonrh raihnhmmﬁdhﬁmmén@,&uﬂﬁuu@mm;
meormdnbn&nm:dmm:va mdﬂ:humxepw:dlmﬁebﬁehﬁudsa;w&m
mmemrwmm&,mmmmmnzm
c. ﬁzmwmhlmmhpmw&‘mu:wxrdw wdw&u@ﬁsmuﬂmﬁﬁlmwﬂymﬁmww&ww
mlmumﬂ%&emhzﬁwn&:&a for the the amount of 1uch procaeds.
gm_h%LimhmumitudUmmﬂﬂ! .
TEainisus, ER m%hﬂbdemxymdmehmfmﬂuﬁxyd-v
West, iy mmnmwmmw
d. m‘aUmzttallbeneh}zmigmﬂzanmbkbyﬁme. o othersrize, for death or injury to all persoas, or o or B
hmdﬂm@ﬂtﬁ;hmﬂamolﬁem
€. If wi ond an furnised o the Ly diring Lisease E:alhsﬁwmﬁnmmzw‘:?;puﬂumlmf
wmmmmlmmﬁnmm_&:wmm W""’;’d w"“m“’“ b ik :‘;;'”;f,:’d‘é
“~mem:mm=wﬁwm=mmm -wuufnnm-mm -
nyrigi;nfnﬂng;ﬁoa%h%of&:yi!ﬁﬁ!d:
. reasan o uwmmﬂemﬂsﬂ:ﬁpﬁcy.’ﬁk
f. The Licensce, ulummmﬂmmnmrﬂmw '&nnhydﬂ)mhw&aﬁmanLhemt.
m@wm,upmuwﬁummw _A!.h.-
nmﬁmﬁmaﬁgﬁﬁamwhmu J- Al i :z.w’ !Bq’nu'adbyﬁ:.blimsomuehsm_hfmfm
mmwm&emfwmwmum et dmm.nnd‘mmu@hnmuﬂ:mum
& Licenes um The emomnt of expense 0 be borme by the 1irs ed,“‘“”"”’?"‘”“’é‘::“m";ﬂ”,mb ]
£hall be detecnlne by prorvting tho otal expase af the fem ot o i o e s i s ol bo deposiied
o Exitienance oo tho bais of Sactional toe by the Licens, 1, e Gclitien The Livonae ppnens o5 05 of he precsizes
p2ctional part of the toa] expense shell be prorseed fthes B g per e expiration of ary Doy 00 Bty @0)
'Wmm“”mh’“mwh umanu%muaﬁmnumﬁi
m"m‘.‘:“’“”"““’“md M"qu""’"’. tha! the neczshy o7zt of lenmancs of 8 cemtified cofy of exch renewal paricy
mwwm&hlmwimbhumm o the same ricky
Foportonats shere on
k. WMUMmhxhhsquymb
solich wmﬁlmemwwlﬁra
g mﬂz‘rwh‘?ﬁbmamb‘?hw MMMwwt&Mof
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Wmm&hlhwl&mnf&mﬂmuﬁcﬂiﬁawww Licensor o3 designared
ﬁmummeduuhmgrmm.
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Licentee shall have effeted any repair, reballing. o raplacemer, enroe County, Flrida



Initisls of Acplicant

ATTACHMENT C: ADDITIONAL PROVISIONS
The lizensee is subject ic the following additional provisiong;

IR Thz City identifies a single Point of Contact, Mr. Deoug Bradshsw, Pon Project Manager
of Key West, phone (305) 809-3792 o Cell (305) 757-8361, who wil) provide licenss
provision oversight and enforcement for the full term of the license,

2. Prior {0 use of the premises Licanses must provide g § refundable deposit
and a nonrefundable payment for use of ths prapesty. This payment shall

3. All wilfty nse must be coordinated through Doug Bradshaw. Any modification to
utilities to support the activity will be at the sole cost of the Licenses,

5. Licenses must provide the City with s detailed schedvle for activitjes,

6. The activities each day shall conclude not Iater than 6 p.m. por begin before § s,
witbout prior approval by Licensor,

7. No ganersiors essociated with the event shall operate after 6 P-mn. and before 8 am,
8. The leased sHe must be maintained in an orderly and neat condition, Liceasor may

9, The Licensee shal] notify the Truman Annex Master Property Owner's Association
(TAMPOA) &t least 30-days prior to the Bctivity, S

10, In-gress/ems by the licensee shal be coordinated with the Licensor.

81.  The Licensee must provide or ensure 24-hoyr security for the licensed 8re] either thru
security guard or by feacing with locking gates.

12.  City of Key West personne] shall be allowed access to the site at all times.

13, Licensee shal] provide sufficient personnel to ensure proper end safe operation of the
activity,



14,

16.

17.
18,

15,
20,
21,

23

24

25,

28,

27.

28,

-4

niti

1

ls of Applicant —

Licensee may not stay overnigit on City of Key West property without prior approval by
Licenser, .

Entrance to City of Key West buildings is npt authorized,

No saleoholic bevemgas/non-prcscﬂpﬁon drugs or food may be broughi onto or scld on
Licensor’s property without prior approva] from the City Commission,

Licensee must provide own poriablz toilets,

No trash may be left on sits, Use of City of Key West dumpsters is no! suthorized unless
prior approval is obtained,

Any use of NDAA s property or seawall must be coordinated with NDAA.
Use of the inner basin to anchor boats is not anthorized,

No hazardous material or waste shall be used or stored on the premises without
submitting a Hazardous Waste Handling and Spili Plan to the City of Key West.

Licensee is responsible for any and all environmental cleanup, restoration, fees, fines,
€1c, associsted with the activity and shal pui in Plece any and all measures to eliminate
environmental contaminatior 1o the property that may be caused by the actiyity.

An environmental plan shall be submited to the City detailing how Licensee will handle
environmental waste such as Jead based paint.

Licensee must take part in pre- end post-activity walk-through inspections with the
Licensor’s point of contact, or designee.

Licensee shall provide the Licensor’s Point of Contac: copies of all applicable deposits,
insurance polices in force &t the time of the license, and Paymeats to City of Key West
essociated with this license.

All trash (including waste oil) and equipment including portable toilets and trailers shall
be removed from the property no later than close out of business of the last day of this

Licensee may be required to suspend activity as directed by City Staff during special
events that cccur at the Truman Waterfront.

enother location at the Truman Waterfront or off of the Truman Waterfront property if
development of the Truman Waterfront and the activity are in conflict, Every effort will
be made to avoid this occurrence.



ALL EVENTS REQUIRING ACCESS
TO UTILIZE THE TRUMAN
WATERFRONT PROPERTY MUST HAVE 4
SIGNED LICENSE FOR USE OF THE
PROPERTY PRICR TO THE SPECIAL EVENT
RESOLUTION GOING TO CITY
COMMISSION

PLEASE CONTACT BOUG BRADSHAW AT
305-809-3792 TO SCHEDULE THE EVENT AND
OBTAIN A LEXCENSE



PRt .
~5*y THE CITY OF KEY WEST
-3 * » ) -
¢ Parking Division
3 § 1205 Whire Strea:
‘iﬁ' {2y West, FL 33549

v
S

gy

Parking Requests or Special Events

Please indicate the Special Event Parking requests below:

Mallory Square Rates: $4.00 per hour or $32.00 per day per space
Key West Bight Rates: $3.50 per hour or $20.00 per day per space
On-Street Meter Rates: $3.00 per hour or $20.00 per day per space.

Modification of rates can only be approved by Commission,

If you have any questions, please contact John W ilkins, Parking Director at (303) 809-

3855 or email jwilkins@ecityofkeywest-fl. gov

(303) 809-3833 jwilkins Aicitvo fxeywest-flges
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Xey V231 Prs Deparroan

KEY WEST FIRE DEPARTMENT
FIRE MARSHAL'S OFFICE

Please Check All That Apply To This Event

Cooking
O Deep Frying/Open Flame
O Charcoal Grill
Gas Grill
O Foed Warming Only
0 Catered Food
Plan for Cooking Oil Disposal
00 No Cooking on Site

Electrical Power
O Generator
O 110 AC with Extension Cords
DC Power

Road Clogure
Map of Closed Rozrd with Fire Lane & Vendor Booth(s) Locations

Tents (More Than 200 SgFt)

O Flame Resistance Certificate
0O Size, Type, Locstion of Tent(s)

Food Booths
Food Booths — Total #
0O Vendor Booths — Total #
O Total Number of Booths -

Parade
{3 Floats — Total #




Event Name:

Special Event Checldist
Everything must be checked off before
submitting the special event application

COMMENTS

Special Event Application

Noise Exemption
{If spplicable)

350.00 for Noise

Ordinance initialed

Recycling checklist completed

Recycling deposit $1,000.00

Recycling Plan

Authorization Letter for continuous
cleaning of recycled area

Signatures of No Objection of Street closure
{f spplicable)

Insurance naming the City as additional
insured

Financial of previous event
(If applicable)

Release & Idemnification Form

Site Map ( where barricades, stages, etc are
to go)

Letter from non profit that states they will
be receiving the funds




